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                                                                                                                                      ENROLMENT PACK – PREP 
 

 
Welcome to Eumundi State School and thank you for expressing your interest in enrolling with our school. 
This pack contains all enrolment forms required for your child’s considered enrolment.   Please complete this pack and 
return to the Admin Office along with the necessary documentation before an enrolment interview can be scheduled.  
Please give us call if you have any questions on 5472 6333. 

Prep enrolments and if you have not enrolled in a State school, will need a birth certificated sighted. 

Our School has an Enrolment Management Plan, if you fall in catchment area, you will need to provide proof of address. 

 

Office Use  Date Forms Received:_____________________ Intended Start Date:___________________  

 

STUDENT NAME:_______________________________________YEAR LEVEL:_________________ 

 

Enrolment Interview Date/Time Booked:  ____________________________________________ 

In Catchment                                      Out of Catchment Area 

                  Enrolment Paperwork Checklist  
 Documentation Required/completed/signed   Admin 

Checked 
 
Documents 
Included in the 
Pack 

*Check our ESS checklist*** 

*Application for Student Enrolment Form - page 2-7 

*State Consent Form – page 11-14 

*ESS ICT Form – page 15-16 

*SRS Agreement Form – page 17-18 

*Enrolment Agreement Form – page 22-23 

*Specialist Information & Custody or Parental Arrangement Form – page 24 

*Kindy to Prep Intake Information – page 25 

 

 
Additional 
Documents 

*Birth Certificate/Passport (must be sighted)/Visa Details 

*Proof of Residential Address (In Catchment) eg: current rates notices, unconditional                        
contract of sale, a current lease/rental agreement, Statutory Declaration or current Utility bill(electricity, 
water) showing this same address and parent’s/legal guardian’s name. 
 
*Recent School Report 

*Medical/Health eg: Asthma, Anaphylaxis plans etc  

*NDIS access/seeking access to NDIS 

*Court/Custody Orders 
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Eumundi State School  

ICT Acceptable Use Policy 
 
 

It is a school requirement that this document be read, signed and returned in order for your child to 
access the school ICT resources and network. This form covers the term of the child’s enrolment. If you 
have any questions or concerns please contact the school at your convenience. 

 

Purpose statement  
 Information and communication technology (ICT), including access to and use of the internet and email, are 

essential tools for schools in the provision of innovative educational programs.  
 Schools are constantly exploring new and innovative ways to incorporate safe and secure information and 

communication technology (ICT) use into the educational program.  
 School students, only with the approval of the principal, may be permitted limited connection of personally 

owned mobile devices to the department's information and communication technology (ICT) network, where 
this benefits the student's educational program.  
 

 Authorisation and controls  
 The principal reserves the right to restrict student access to the school's ICT facilities and devices if access 

and usage requirements are not met or are breached. However restricted access will not disrupt the 
provision of the student's educational program. For example, a student with restricted school network access 
may be allocated a stand-alone computer to continue their educational program activities.  

 The Department of Education and Training monitors access to and usage of their ICT network. For example, 
email monitoring will occur to identify inappropriate use, protect system security and maintain system 
performance in determining compliance with state and departmental policy.  

 The department may conduct security audits and scans, and restrict or deny access to the department's ICT 
network by any personal mobile device, if there is any suspicion that the integrity of the network might be at 
risk.  
 

User Responsibilities 
 

 Responsibilities for using the school's ICT facilities and devices  
 Students are expected to demonstrate safe, lawful and ethical behaviour when using the school's ICT 

network as outlined in the Code of School Behaviour.  
 Students are to be aware of occupational health and safety issues when using computers and other learning 

devices.  
 Parents/guardians are also responsible for ensuring students understand the school's ICT access and usage 

requirements, including the acceptable and unacceptable behaviour requirements.  
 The school will educate students regarding cyber bullying, safe internet and email practices, and health and 

safety regarding the physical use of ICT devices. Students have a responsibility to conduct themselves in line 
with these safe practices.  

 Use of the school's ICT network is secured with a user name and password. The password must be difficult 
enough so as not to be guessed by other users and is to be kept private by the student and not divulged to 
other individuals (e.g. a student should not share their username and password with fellow students).  

 Students cannot use another student or staff member's username or password to access the school network, 
including not trespassing in another person's files, home drive, email or accessing unauthorised network 
drives or systems.  

 

  



16 
 

 
Student Responsibilities 

 
 Students will use computer/devices in a responsible and ethical manner.  
 Students will obey general Eumundi State School rules concerning behaviour and communication that apply to 

iPad/computer use.  
 Students will help Eumundi State School protect its computer system/devices by contacting an administrator about any 

security problems they may encounter.  
 Students will monitor all activity on their account(s).  
 Students should always turn off and secure the iPad/computer after they are finished working to protect their work and 

information.  
 Students will use the Internet in a safe and appropriate manner and any offensive or inappropriate websites must be 

reported to a class teacher immediately so that they can be blocked.  
 Students will respect and look after all portable devices, computers and ICT resources.  
 Students will use good judgement when using the built in camera with computers and portable devices 

 
 

Internet/Network access 
 

I understand that the Internet can connect me to useful information stored on computers around the world. While I have access 
to the Internet:  

 I will use it only for educational purposes.  
 I will not look for anything that is illegal, dangerous or offensive.  
 If I accidentally come across something that is illegal, dangerous or offensive, I will clear any offensive pictures 

or information from my screen or ICT devices and then immediately and quietly inform my teacher.  
 I will not use the Internet or email to annoy, offend or harass anyone else.  

 
I understand that Eumundi State School monitors both the Internet and computer network usage and if Eumundi State School 
decides I have broken these rules, appropriate action will be taken. Any attempt to circumvent network restrictions or put at risk 
the security of the network or other devices on any network will be considered a breach of this agreement. The consequence of 
this may include Eumundi State School limiting my access to devices and/or loss of my Internet and email access for some time, 
and may also incur harsher disciplinary action at the discretion of Eumundi State School Administration. Serious and unlawful 
actions will lead to police notification.  
I agree to the conditions set forth in the Eumundi State School ICT acceptable use policy and guidelines.  
 
 
Student Name (please print): _________________________________________ Class: _______  
 
Student Signature (3 to 6 only): ________________________________________ Date: _______  
 
Parent/Guardian Name (please print): _____________________________________  
 
Parent/Guardian Signature: _________________________________ Date: _______ 

Online Services Consent Form 
 

Our school uses tools and resources to support student learning, including third party (non-departmental) online services hosted and managed outside of 
the Department of Education network.   
  
Online services, including websites, web applications, and mobile applications, are delivered over the internet or require internet connectivity.  Examples 
may include interactive learning sites and games, online collaboration and communication tools, web-based publishing and design tools, learning 
management systems, and file storage and collaboration services. 

This Online Services Consent Form will provide details about the third party online services used in our school and how your child’s information, including 
personal information and works, may be recorded, used, disclosed, and published to the services (if you provide your consent for this to occur).  
  
The Online Services Consent Form is a record of the consent provided. 
 
You will receive a separate email upon enrolment with the actual Online Services Consent Form individual link from surveys@eumundiss.eq.edu.au 

 

mailto:surveys@eumundiss.eq.edu.au


17 
 

 
Eumundi State School - Student Resource Scheme 

 

There are many costs associated with providing quality educational opportunities which all students deserve.  
Eumundi State School offers a Student Resource Scheme (SRS) as an economical provision of high quality 
resources for students.  SRS is organised by the School, operates under the policy and guidelines of the 
Department of Education (DoE), and is endorsed by the P&C Association.  

At Eumundi State School, we try to minimise the financial impact on parents & families.  We have not 
passed on inflationary increases to parents…because of this, I do request that everyone pays quickly and 
fully.  Where at all possible, paying soon after you receive your invoice or by the due date. 

Attached please find 
• Student Resource Scheme (SRS) information 
• New SRS Participation Agreement form (PAF) – from 2022 this form is no longer required annually – only 

when moving from Primary to Secondary school or changing your option. 
• Payment Options information  

Please note that we are no longer permitted to accept credit card details over the phone or written on a form.  Our 
Payment Options are outlined on the attached flyer and on the School’s website. 

For more information or help with payments, please see our Business Manager. 

STUDENT RESOURCE SCHEME  (SRS) Explained 
The SRS is not used to raise funds for any other purpose than to provide resources for your student.  Fees paid are 
directly applied to fund the service included in the scheme.  The scheme provides the entire package for the 
specified participation fee and is not available in parts unless specifically discussed and signed by the school 
Principal. 

 

 

 

 

THE STUDENT RESOURCE SCHEME DOES NOT INCLUDE: 

• Resources funded by the state through grant funding to provide a core educational service (including student 
internet access during class time). 

• Uniforms and activities such as excursions, camps, & performances etc. 

Parents experiencing financial hardship are encouraged to contact the Business Manager to discuss payment 
options that may be available to accommodate their circumstances. 

Eumundi State School policy endorsed by the P&C is: Prior to a student’s attendance at an activity for which 
payment is required (ie. excursion, camp, swimming program etc) all payments should be finalised, or if on an 
agreed Payment Plan – payments are up to date. 

Prep - Year 6 Note: parents will be required to provide or pay for: 

• Stationery booklist per student 
• Camps, performances, incidental activities, excursions and supplies for take home projects 
• Instrumental Music fee and Instrument Hire fee (if participating) 

Instrumental Music – Year 4-6 

• Fee (all students in program)    $60 
• Instrumental Hire (for use of school instrument) $120 (Incudes $60 fee for program) 

 

Prep – Year 6 Parent Contribution Total $70 
• Classroom Art/Craft 
• Photocopying 
• Workbooks & IT Resources 
• Enviro  

   $28 
   $22 
   $10 
   $10 
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                         Enrolment Agreement 

 

 

This enrolment agreement sets out the responsibilities of the student, parents or carers and the school staff about the education 
of students enrolled at Eumundi State School.  

 

Responsibility of student to: 

• attend school on every school day for the educational program in which they are enrolled, on time, ready to learn and take 
part in school activities 

• act at all times with respect and show tolerance towards other students and staff 
• work hard and comply with requests or directions from the teacher and principal 
• abide by school rules/expectations as outlined in the Student Code of Conduct, including not bringing items to school which 

could be considered as weapons (e.g. dangerous items such as knives) 
• meet homework requirements and wear school’s uniform (if applicable) 
• respect the school property. 
 

Responsibility of parents/carers to: 

• ensure your child attends school on every school day for the educational program in which they are enrolled 
• advise the school as soon as possible if your child is unable to attend school and reason/s why (e.g. child is sick) 
• attend open meetings for parents/carers 
• let the school know if there are any problems that may affect your child’s ability to learn 
• ensure your child completes homework regularly in keeping with the school’s homework policy 
• treat all school staff with respect  
• support the authority of school staff thereby supporting their efforts to educate your child and assist your child to achieve 

maturity, self-discipline and self-control 
• not allow your child to bring dangerous or inappropriate items to school 
• abide by school’s instructions regarding access to school grounds before, during and after school hours 
• advise principal if your child is in out-of-home care 
• keep school informed of any changes to your contact details or your child's details, such as home address, email address 

and phone number 
• ensure the school is aware of any changes to your child's medical details. 
 

Responsibility of school staff to: 

• design and implement engaging and flexible learning experiences for individuals and groups of students 
• inform parents and carers regularly about how their children are progressing 
• design and implement intellectually challenging learning experiences which develop language, literacy and numeracy 
• create and maintain safe and supportive learning environments 
• support personal development and participation in society for students 
• foster positive and productive relationships with families and the community 
• inform students, parents and carers about what the teachers aim to teach the students each term 
• teach effectively and to set high standards in work and behaviour 
• clearly articulate the school’s expectations regarding the Student Code of Conduct and the Student Dress Code policy 
• ensure that parents and carers are aware that the school does not have personal accident insurance cover for students 
• advise parents and carers of extra-curricular activities operating at the school in which their child may become involved (for 

example Program of Chaplaincy Services, sports programs) 
• set, mark and monitor homework regularly in keeping with the school’s homework policy 
• contact parents and carers as soon as possible if the school is concerned about the child’s school work, behaviour, 

attendance or punctuality 
 

 

 

 

Uncontrolled copy. Refer to the Department of Education and Training Policy and Procedure Register at https://ppr.qed.qld.gov.au/pp/enrolment-in-state-
primary-secondary-and-special-schools-procedure to ensure you have the most current version of this document.   

https://ppr.qed.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
https://ppr.qed.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
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• notify parents/carers of an unexplained absence of their child as soon as practicable on the day of the 
student’s absence  (allowing time for parents/carers to respond prior to the end of the school day) 

• deal with complaints in an open, fair and transparent manner in accordance with departmental policy 
• treat students and parents/carers with respect. 
 

□ Student Code of Conduct  

□ Student Dress Code  

□ Parent and Community Code of Conduct 

□ Homework Policy 

□ School charges and voluntary contributions 

□ Advice for state schools on acceptable use of ICT facilities and devices 

□ Absences 

□ School excursions 

□ Complaints management 

□ Religious instruction policy statement 

□ Chaplaincy and student welfare worker services – policy statement  

□ Department insurance arrangements and accident cover for students  

□ Obtaining and managing student and individual consent 

□ School instructions for school access 

 

I acknowledge: 

 

• That I have read and understood the responsibilities of the student, parents or carers and the school staff outlined above; 
and 

 

• That information about the school’s current rules, policies, programs and services, as outlined above has been provided and 
explained to me. 

 

 

 

 

Student Signature:          Parent/Carer Signature:                On behalf of Eumundi State School: 

 

 

…………………………… ……………………………………..                ……………………………………………  Date ………………… 

 

 

 

Uncontrolled copy. Refer to the Department of Education and Training Policy and Procedure Register at https://ppr.qed.qld.gov.au/pp/enrolment-in-state-
primary-secondary-and-special-schools-procedure to ensure you have the most current version of this document.   

https://ppr.qed.qld.gov.au/pp/customer-complaints-management-procedure
https://ppr.qed.qld.gov.au/attachment/advice-for-state-schools-on-acceptable-use-of-ict-facilities-and-devices.docx
https://education.qld.gov.au/parents-and-carers/school-information/school-operations/policy-statement
https://education.qld.gov.au/student/Documents/chaplaincy-policy-statement.doc
https://ppr.qed.qld.gov.au/pp/obtaining-and-managing-student-and-individual-consent-procedure
https://ppr.qed.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
https://ppr.qed.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
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                                     Specialist Information 
 

Any information regarding the student is very helpful to the school, the teachers and support staff. 

 

Please indicate below if any of the following apply to your child: 

 Copy of Report supplied to 
school 
Yes/No 

 Hearing  

 Occupational Therapy  

 Paediatrician  

 Speech Therapy   

 Vision  

               Other:   

 Current Medical Reports (i.e. Anaphalaxis, Asthma, Heart Condition, Health Plan etc) 

   

   

 

Other Comments:  

_______________________________________________________________________________________________________
_______________________________________________________________________________________________________
_______________________________________________________________________________________________________ 

                          Custody or Parental Arrangements 
 

Yes  If yes, please provide details/court or family orders   No 

 

Details:  

_______________________________________________________________________________________________________
_______________________________________________________________________________________________________
_______________________________________________________________________________________________________
_______________________________________________________________________________________________________ 
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Information shared with our school about your child and their learning needs is vital to a supportive and positive start to school here at 
Eumundi. Our school leaders and Prep Teachers work with the information you give us to tailor transition programs for individual 
children, and to help us make informed decisions about our class formations and class dynamics for the year ahead. We kindly request 
that parents detail information on this form about your child and return to our office or email to admin@eumundiss.eq.edu.au. 

 

YOUR CHILD’S NAME:  
 

Which Kindy does your child attend?  
 
How many days per week? 
 

 

What are some things your child’s Kindy teachers tell 
you about your child? What are some of your child’s 
strengths? 

E.G. making friends; following instructions; independence; 
settling in for the day; playing appropriately 

Does your child have friends who are planning to enrol 
in our school?  

No/Yes 

Is your child competent with the following foundation skills? Please add notes that might be helpful for our teachers. 
 
Parents please note - These skills do not preclude our 
advice for a student to start school at the recommended 
enrolment age, but they are usually strong predictors for 
positive engagement and successful learning at school. 
 
Please speak with our school leaders or your Kindy 
teacher if your child is having difficulty with any of the 
skills, as we may offer advice or support. 

o Listening to and responding to others 
o Speaking clearly (Can they be understood easily by peers 

and adults?) 
o Asking questions 
o Drawing or writing with a pen/pencil 
o Toileting themselves, including cleaning and dressing 
o Separating from parents 
o Writing their name independently 
o Listening to adults read 
o Singing or identifying rhyming words 
o Following adult instructions without support 
o Following adult instructions without argument 
o Ask for help when needed 
o Responding (usually) in healthy ways to challenges 
o Participating in ‘out of Kindy’ activities (e.g. sports or 

hobby clubs) 
Does your child have special health or medical needs?  
Does your child have access to NDIS, or is NDIS a 
consideration for your child? 
 

o No 
o Yes. Please detail on your enrolment application 

Has your child had formal assessments or referrals to 
specialists for behavioural, emotional or learning needs? 
 

o No 
o Yes. Please detail 

Has your child had their hearing and/or vision checked 
recently? 
 

o No 
o Yes. Please detail 

Is there a particular care or custody arrangement for 
your child? 
 

o No 
o Yes 

Is there something your child is particularly looking 
forward to or worried about school? 
 

 

If you have any further concerns or questions regarding 
your child’s enrolment or transition to school, please 
share these. 

 

KINDY TO PREP INTAKE INFORMATION 



 

 

 

NOTES: 

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Thank you for choosing Eumundi 
State School for your learning 

experience. 


